
 
EVENT PLANNING WORKSHEET 

 
NAME OF EVENT: ____________________________________________________________ 
 
Introduction/Purpose Activities: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

DATE: ______________________________  TIME: ________________________ 

Registration Deadline: ______________________________________________ 

Minimum #: _____________   Maximum #: _____________ 

Place: ________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

Fee: _____________ 

Refund statement – cancel by date: _____________ 

WHAT TO BRING: _____________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

SPECIAL INSTRUCTIONS: _____________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

 

 
Girl Scouts of Moingona Council are committed to the education, acceptance, 

and appreciation of its diverse membership and assures that all  
have equal opportunities in the Girl Scout Program. 
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